HEALTH AND SAFETY POLICY

The Board of Governors recognises that:

The South Eastern Education and Library Board has primary responsibility for all Health and Safety matters related to the School and will comply with the SEELB's written statement of policy.

The following specific items are the responsibility of the Board of Governors under the delegated budget scheme:

(i)
the purchase and acquisition of equipment and materials;

(ii)
the prompt and efficient maintenance of equipment in safe working order;

(iii)
the prompt and safe execution of non-structural repairs as defined in


Annex E of the SEELB scheme for Local Management of Schools;

(iv)
procedures to ensure the safety of persons using the premises.

PROCEDURES

Supervision
A sub-Committee of the Board of Governors will carry out a 




formal inspection of the premises on one occasion each term.  Its 

observations and, where appropriate, recommendations for action will be included in the minutes of the Board.




A weekly Progress Report on Building Maintenance will be prepared 




by the Teacher with Special Responsibility for Building Status and a 






summary submitted as a stated item on Board Agenda, as required. 

Equipment and Materials
Purchase

Where there is any doubt concerning the replacement of existing 




material/equipment or the purchase of items for the first time in terms 




of its safety/fitness for use, the advice of the SEELB's officers will be 




sought before a decision is taken on placing a requisition.

Use


Staff should not use, nor permit pupils to use materials or equipment 




other than under the safe conditions indicated by the manufacturer.

Maintenance
Items of equipment must be checked for safe working order prior to 




use.  If found not
to be in correct working order a faulty item must not 




be used but a report made immediately to the Headmaster using the 




EQUIPMENT MAINTENANCE FORM.

Premises
Entrance/Exits
The means of access and exit are marked and should be kept free of 




obstruction. 

Corridors

All passageways will be maintained in a clean condition, adequately lit 




and free of obstruction.

Teaching Rooms
All teaching rooms will display appropriate Safety Notices. 
 

Defects/Hazards
Any defect/hazard should be reported immediately to the Teacher



with special responsibility for maintenance/building status and a




note included in the weekly Building Progress Report.

Teacher with Special responsibility for Health and Safety including Building Status/Maintenance
Whilst the Principal will be responsible for the practical application of Health and Safety practices approved by SEELB and the Board of Governors, responsibility may be delegated for the implementation of the approved scheme.

Duties will include:-
1
Consultation with the appropriate SEELB Officers on stated policies and practices. 

2
Advising staff on current recommended safe working practices (including arrangements for Fire and other Emergency procedures).

3
Linking with the Senior Teacher i/c of Emergency Procedure Drill to ensure that it is carried out regularly; a report made on the effectiveness of the drill; and measures implemented for any approved amendments to the procedure.

4
Maintenance of a weekly Report on Premises, Equipment and Accidents (including 


a summary for presentation of any approved action arising from recommendations).

Responsibilities of individuals
Under Article 8 Health and Safety at Work (NI) Order 1978 all SEELB employees must:

1
take responsible care of their own health and safety and that of other persons;

2
co-operate with the School authorities so as to enable them to carry out their


responsibilities successfully;

3
observe all safety instructions and advice issued by the SEELB and DENI;

4
observe all safety rules relating to specific machinery or processes;

5
report all potential hazards to health and safety to the teacher with responsibility


in the School;

6
report all accidents and ensure that Accident Forms are completed. 

